Here are some helpful hints for scheduling your Parent/Teacher Conference:

° Log into your child’s portal
) On the left side of screen, under the Menu, click on Teacher Conferences
. You will come to this screen:
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. There are four (4) columns. Under the Teacher column, find you child’s classroom teacher. To the

right of that column click on “Schedule Conference” (you only need to choose one). This will bring
you to another screen where you can schedule your appointment

. If you would like to also make an appointment with one of the Special Area Teachers, then click on
“Schedule Conference” next to their name.



